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1. O0ume moJ10:keHUs
1.1. Hacrosimee Ilonmoskenune pa3zpaboTaHo B coOTBeTCTBUM ¢ DenepalibHBIM 3aKOHOM OT 29
nexadps 2012 r. Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit @enepanuim ¢ U3SMEHEHUSMU OT 2
utons 2021 rona, TpynoBoro koaekca Poccuiickoit denepainnu, a Takke Y CTaBOM OpraHU3aliu,
OCYIIECTBIISIONIEH 00pa30BaTENbHYIO NEATEIHLHOCTh, U JAPYTUMU HOPMATUBHBIMHU IMPABOBBIMU
aktamu Poccuiickoit ®enepaunu, perjiaMeHTUPYIOIIMMH — AEATEIbHOCTh  OpTraHU3alNi,
OCYIIECTBIISIONUX 00Pa30BaTEIbHYIO ACSITEIEHOCTD.
1.2. Jlannoe IlomoxeHue o OeXKypHOM aAMHHHUCTPATOPE OMNPEICISICT OCHOBHBIE (YHKIUH U
00s3aHHOCTH, TIpaBa W OTBETCTBEHHOCTH JEKYPHOTO aJMHUHHUCTPATOpa, YCTaHABIUBAET
MOCJIEA0BATEIbHOCTh €r0 JEMCTBUM MPH BO3HUKHOBEHUHU TMOXKapa W HHOW YpPE3BbIYAMHOMN
CUTYaIHH.
1.3. IlosokeHME O NSKYPHOM QJIMUHUCTPATOPE B IIIKOJIC Pa3pab0TaHO B IEIAX:

* oOecrieyeHusi 0€30MAaCHOCTH JKU3HENEATEIHHOCTH TENaroru4eckoro KOJIJICKTHBA U
oOyuaromuxcsi; MpeAoTBpaIlleHNs] BO3MOKHBIX YpE3BbIYAHBIX CUTYAIlHil;

*  CO3JaHUS YCIOBUN, HEOOXOJUMBIX JIJIsi 00pa30BaTeIbHON NeSTENbHOCTH;

* OpraHu3aldd KOHTPOJIS 33 COXPAHHOCTBIO IIKOJIBHOTO HMMYILIECTBA, a TaKXKe 3a
COOJTFOZICHHEM BCEMH YY9aCTHUKaMH 00pa30BaTENbHBIX OTHOIICHUH MOPSIKA, YACTOTHI,
Pa3BUTHUS HABBIKOB YYEHUYECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHblii aAMHUHUCTpATOp Ha3HA4aeTCsl U3 YHCIa aIMUHUCTPATUBHBIX COTPYAHHUKOB
0011e00pa30BaTEIbHON OpraHU3allid B COOTBETCTBHUU C TpadUKOM JEKYPCTB IO MIKOJE,
yTBEP)KJaeMOM Ha y4eOHBIH roJ1.

1.5. JexypHbiit aIMUHHUCTPATOP MO TYUHACTCS HEMOCPEICTBEHHO TIUPEKTOPY
0011e00pa30BaTeIbHOM OpraHu3aIug.

1.6. JlexxypHOMY aAMUHHCTPATOpy MO OPTraHU3AlMOHHBIM BOIpPOCaM HEMOCPEACTBEHHO
MOAYUHSIIOTCS:

*  KJIACCHBIM PYKOBOJAMTEIb JEKYPHOTO KIIAcca;

*  JIeKYpHbBIC YUUTETIS;

* TIEJaroru U 00y4aromuecs.

1.7._ JIeKypHBIM aJIMUHHUCTPATOP BO BpPEMsl  OCYIIIECTBJICHHUS CBOCH  ACATEIbHOCTH
PYKOBOJICTBYETCS CAEAYIOUIUM JOKYMEHTAMM:

* Koncruryuueit Poccuiickoit @enepanuu;

*  ®enepanpabiM 3akoHOM «O0 006pazoBanuu B Poccuiickoit deneparumny;

* I'paxnmanckum kogekcom Poccuiickon denepannu;

* CewmelinbiM KogekcoM Poccuiickoit @enepanuu;

* ykaszamu [Ipe3unenra Poccuiickoii ®enepannu;

* pelIeHHsSMU OpraHOB YyIOpaBiieHHuss oOpa3oBaHUSI BCE YpPOBHEW 1O Bompocam
00pa30BaHMs ¥ BOCITUTAHUS 00YUJArOIINXCS;

*  QJIMHMHUCTPATHBHBIM, TPYJIOBBIM U XO35MCTBEHHBIM 3aKOHOIaTE€IbCTBOM;

* MpaBWIAMH U HOPMaMH OXPAHBI TPYJIa U MOXKApHOH 0€30MacHOCTH;

* VYcraBoM M JIOKaNbHBIMU TPAaBOBBIMHM akTamMH IIKOJbI (B ToM uwucie IlpaBunmamu
BHYTPEHHETO TPYJOBOT'O PACTIOPSAIKA);

* MPHUKA3aMH JUPEKTOpPA IIKOJIBI;

*  JIOJDKHOCTHOM MHCTPYKLUEH JEKYPHOIO aIMUHHUCTPATOPA LIKOJIBI;

* HacrosmuM Ilonoxxenuem;

+ cobmonaer Konsennuo OOH o npaBax peGeHKa.




2. OcHoBHBIC QYHKIIUM M 00SI3aHHOCTH /IKYPHOI0 aAMMHHCTPATOPA
2.1. OCHOBHBIMHM HampaBJICHUSMHU JAESITEIBHOCTH JEKYPHOTO AaJIMUHHUCTpATOpa SBISIOTCS
opraHm3aius 00pa3oBaTEIILHON NESTEIHLHOCTH U PYKOBOJICTBO €0 B COOTBETCTBUU C Y CTaBOM
IIKOJIBI ¥ 3aKOHOAATENhCTBOM Pocculickoit denepanuu B IEPUO CBOETO JEKYPCTBA.
2.2. Pabounii 1eHpb ASKYPHOTO afMUHHUCTpaTopa HaunHaeTcs B 7:20 u 3aBepmaercs B 15:00.
2.3. Ilepen HayasioM y4eOHBIX 3aHITUN JEKYPHBIN aIMUHUCTPATOP JOIKEH:
e yOEmUThCS B HATMYWU HAJIEKAIIETO TEIUIOBOTO PEXKUMA B IIKOJIE:

- 8 X01100HbIl nepuod 2oda — 18-24 °C;

- 8 menvlil nepuood 2o00a UL BCEX THUIIOB NMOMEIICHUH BEpXHsSA TPaHULA JOIMYCTUMOMN

TeMmrepaTtypbl Bo3ayxa He Oojee 28°C, HIKHSS TpaHUIA HJICHTUYHA XOJIOAHOMY

IepUoAy roAa;

e TIPH HEOOXOAMMOCTH BKJIIOYHTH (BBIKJIIOUWTH) OCBEIIEHWE: B BECTHOIOJIEC, XOJUIe, Ha
dTaXKax, IECTHHYHBIX TUIOIIAKAX, MECTaX OOIIEro moJib30BaHus;

e OpraHu3oBaTh paboOTy MAECKYPHBIX YUHTENEH IO IIKOJie, MPOBECTH IUIAHEPKY JUIS
oOecrieueHus 3pHEKTUBHOTO JIEKYPCTBA;

e y0enutbcs B MPaBUIBHOM OpraHU3aldd MPOIMYCKHOTO peXHMa, OCYIIECTBICHUS
TEMIIEPAaTyPHOT'O CKPUHUHTA;

e B 3WMHHH NEpUOJ ToJila MPOKOHTPOJIUPOBATH M YOEIUTHCS B 0OpabOTKE JOPOKEK Ha
TEPPUTOPUU IIKOJIBI M CTYNEHEK JIECTHULl MPHU BXOJ€ MPOTHUBOIOJIOJIEIHON CMECHIO
(eckom).

2.4. Bo Bpems 00pa30BaTenbHOM IEATEIBHOCTH JISKYPHBINA aJIMUHUCTPATOP 00sI3aH:

e KOHTPOJIMPOBATH CBOEBPEMEHHOCTb IOJIaYM IIKOJbHBIX 3BOHKOB Ha 3aHATHE U Ha
IIEPEMEHY;

e HE JOIYCKaTh OMO3/IaHus Ha 3aHATHE MeJaroroB U 00y4aroumxcs;

e CIEAWTh 32 BBHIMOJTHCHHEM MPEMOJABaTENIIMU  OJMHAKOBBIX  TpeOOBaHUU K
00yJaronuMcs:

a) K BHEILIHEMY BHJY;
0) K CaHUTAPHO-TUTUECHUYECKUM TpeOOBaHUSIM BO BpeMs oOpa3oBaTeIbHOU
JesATEIbHOCTH;

e HE JOMYCKaTh MpeObIBaHUS B IIKOJIE TOCTOPOHHUX JIUIL;

e KOHTPOJIMPOBATh ACKYPCTBO YUUTEJECH HA ITaXKax;

e KOHTPOJIMPOBATH BBHINOJHEHHE CcOTpynHHMKamu [IpaBui BHYTpEHHEro pacropsiika,
oOyyaromumucs - [IpaBun noBeneHust 00y4aromIMXCsl.

2.5. B cinyyae BO3HUKHOBEHUs KOH(JIMKTHON CHUTYyallMd, KOTOpas MOXET YIpOXKaTh >KU3HU U
3I0pOBBI0  OOydJalOImUXCSd ©W  PAOOTHUKOB  IIKOJIBI, TIPOHUKHOBEHUS B  3/IaHUC
00111e00pa30BaTEIFHON OPTaHU3AIUK ITOCTOPOHHUX JIUI] BOCIIOIH30BaThCS TPEBOKHON KHOIIKOM,
BBI3BaTh COTPYIHUKOB IMOJIUIIMH, OCYIIECTBIISITH MEPHI, 0OecIeynBarore 0€30MacHOCTh AeTel U
COTPYIHUKOB 00pa30BaTebHOI OpraHu3aluu.

2.6. Ctporo cobmojaTh mpaBWiia IO OXpaHe Tpynaa, Hacrosmee [lomoxkeHne o AEKypHOM
aJMMHHCTpATOpe B WIKOJIE, MpaBHia MOKapHOW 0e30MacHOCTH, 3HATh M COOJIIOJATh MOPSIOK
JNEHCTBUI IpM BO3HMKHOBEHMM IOXapa M HMHOM 4Ype3BbIYAMHON CUTYyallMM, 3BaKyaluu (CM.
[Ipunoscenue 1).

2.7. llocne oKOHYAHUS 3aHATUN ASKYPHBIN aIMUHUCTPATOP O0s3aH:

e TPOBEPUTH HATMYKE M CBOEBPEMEHHYIO CIlauy KITIOYeif;

e BMECTE€ C JEKYPHBIM YYHTEIIEM MPOBEPUTh CAHUTAPHOE COCTOSHUE JIECTHUYHBIX
IUIOUIA/IOK U APYTUX MMOMEIIECHUH;

e TIPUHATH COOOIIEHUS OT NSKYPHBIX YUUTENCH O KAUYECTBE UX JICKYPCTBA U BBISIBICHHBIX
HEeJ0CTaTKax;

e COOOIIUTH 3aMECTUTENIO IUPEKTOpa MO aJIMHUHUCTPATUBHO-XO3WCTBEHHOW paboTe o
BBISIBJICHHBIX HEUCIIPAaBHOCTAX JJIEKTPOOCBEUICHMS, 3aMKOB, JBEped, O IMOJIOMKax B
OTONUTEIBHON CUCTEME U T.J.




2.8. O00 Bcex 3aMeYaHusAX ACKYPHBIH aJIMHUHHCTPATOP JEJAET COOTBETCTBYIOUIYIO 3aIllUCh B
KypHajge JEKypHOro aJMUHHCTpaTopa M JAOKJIAIbIBA€T JUPEKTOpYy 00pa30BaTEeNIbHOU
OpraHH3aI1H.

3. IIpaBa aeKypHOro aAMHHHUCTPATOPA B IIKOJIe

3.1. JexxypHBIM aJMUHHUCTPATOP UMEET NIPABO B IIPEJieiaX CBOEH KOMIETEHIINN:

NPUHUMATH YIPABJICHYECKUE PEIICHUS, Kacalolluecss OpraHu3alui 00pa3oBaTEbHOM
NeSITEITHHOCTH BO BPEMSI CBOETO JISKYPCTBA I10 IIKOJIE;

HE JIONYCKATh MOCTOPOHHUX JIUI] B IIKOJY;

TpeOOBaTh OT COTPYAHUKOB COOJIOCHUS PEKUMa PAOOTHI IIKOJIBI, TIPABUJI BHYTPEHHETO
TPYJOBOTO PACIOpPsIIKa, PACTICAHUS YPOKOB U JIONOJHUTEIBHBIX 3aHATUH;

NaBaTh 00s3aTEIbHBIC PACTIOPSHKEHUS COTPYIHUKAM IITKOJIBI;

OecTpensITCTBEHHO MPOXOIUThH BO BCE TOMEIIEHUSI 00pa30BaTeILHON OpraHU3aIiy;
TpebOBaTh OT OOYYAIOIIMXCS COOJIONEHUS PEKHWMa IIKOJbI, MPaBWJI BHYTPEHHETO
pacnopsiika o0yJarouxcs, pacucanus YPOKOB U TOTOTHUTEIbHBIX 3aHATHI;
NpPUBJICKaTh K JAUCIHUIUTMHAPHOW OTBETCTBEHHOCTH OOYYAIOMIMXCS 32 MPOCTYIIKH,
NE30praHu3yIoIIe 00pa30BaTENbHYIO ACSITENLHOCTh, B MOPSJKE, YCTAaHOBICHHOM
[IpaBuiamMu BHYTPEHHETO PACTIOPSIKa ¥ HHBIMH JIOKaTbHBIMH HOPMATHBHBIMU aKTaMH;
MPEJICTaBIISTh K TUCITUTLIMHAPHON OTBETCTBEHHOCTH COTPYIHUKOB
00111e00pa30BaTEIPHON OpPraHU3aIuy;

MPEJICTaBISITh COTPYAHUKOB M OOydarommxcs o01meo0pa3oBaTebHON OpraHu3aluu K
MOOIIIPEHUIO.

4. OTBETCTBEHHOCTD J€5KYPHOI0 aIMUHUCTPATOpPa

4.1. JIeKYypHBIM aAMUHHUCTPATOP IIKOJEI HECET OTBETCTBEHHOCTD:

3a JIONyCTHUBIIIEE HApyIIEHUE WU HEBBIIOJIHEHUE TPEOOBAaHUM HACTOALIEH MHCTPYKIMH
10 OXpaHe TPya, pacCMaTpUBaeTCs KaK HapyIIUTEIb IPOM3BOACTBEHHON IUCLUIIINHBI U
MOXET OBbITh MNPHUBJIEYEH K JUCHMIUIMHAPHOM OTBETCTBEHHOCTH M IPOXO0XKICHHIO
BHEOYEPETHOM MPOBEPKU 3HAHUIN TPeOOBaHUI OXpaHbl TPyAa B IIKOJE, a B 3aBUCUMOCTH
OT TIOCJICJICTBUM - M K YTOJIOBHOM; €CJTM HAapyIIEHHUE TOBJICKJIO MaTepUaIbHbIN ymepo - K
MaTepuaibHOW OTBETCTBEHHOCTH B YCTAaHOBJIEHHOM IOPSJIKE;

32 MCIOJB30BAaHUE, B TOM 4YHCIIE€ OJHOKPAaTHO, METOAOB BOCIMTAHHSA, BKIHOYAIOIIHAX
¢u3uueckoe M (WIM) TMCUXOJIOTUYECKOE HACWIME HAJ JIMYHOCTBIO OOydYarolierocs, a
TAK)K€ 3a COBEPLICHHWE HWHOIO aMOPAJIBbHOTO IPOCTYIKA 3aMECTHTENb IUPEKTOpa II0
a/IMUHUCTPATUBHO-XO35IICTBEHHONH paboTe MOKET OBITh OCBOOOXKICH OT 3aHUMAaeMOM
nomkHocTu coriacHo TpynoBomy Kopekcy Poccuiickoit @enepannn. YBOJbHEHUE 3a
JIAHHBIN IIPOCTYIIOK HE SBISAETCS MEPOU TUCLMINIMHAPHON OTBETCTBEHHOCTH.

5. BzanmooTHomenue. CBA3M MO JOKHOCTH

5.1. JlexxypHblii aqMuHUCTpaTOp padoTaeT mo rpaduKy, yTBEpKIASHHOMY TUPEKTOPOM IIIKOJIBI.
5.2. UadopmupyeT TUpeKTOopa MIKOJIBI M COOTBETCTBYIOIIUE CIIYKObI 000 BCEX UpE3BBIUANHBIX
NPOMCIIECTBUAX B IIKOJIC, CBI3aHHBIX C )KM3HBIO M 3[J0POBBEM OOYYAIONIMXCS U COTPYIHHKOB
0011e00pa30BaTEIbHOM OpraHu3aIUH.



6. 3akyI0YUTEIbHbIE MOJI0KEHUS
6.1. Hacrosimee IlonokeHue O IeKYpHOM aIMHUHUCTPATOPE IIKOJIBI SIBISETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, MpuHUMaeTcst Ha O01meM coopanuu pabOTHUKOB IIKOJIBI M YTBEPIKAACTCS
(ubo BBOAWTCS B JICHCTBHE) MPUKA30M JUPEKTOpA OpraHU3aIlid, OCYIIECTBISIOMEH
00pa3oBaTeNbHYIO ICSITEILHOCTD.
6.2. Bce m3MeHeHHMs W JOMOJHEHHWs, BHOCUMBIE B Hacrtosmiee [lomokenue, odhopmisitoTcs B
NUCbMEHHOW (¢opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.
6.3. [lonoxeHnue 0O NEKYPHOM AIMUHUCTPATOPE IUKOJbI MPUHUMAETCS Ha HEOIpPEACIICHHbIN
cpok. 3menenus u nononHenus K [lonokeHno NMpUHUMAIOTCS B MOPAIKE, MTPEITyCMOTPEHHOM
. 6.1. Hactosiero Ilonoxxenus.
6.4. Tlocne npunsatus [lomoxxenust (WM WU3MEHEHWW W JOTIOJHEHUW OTACIBHBIX IyHKTOB M
pa3zienoB) B HOBOM peakiMK MPeabIayIiasi peJaKius aBTOMAaTUYECKU YTPAUYUBAET CUTTY.



Ipunoocenue 1

IHopsinok neMcTBUI NPU BO3HMKHOBEHUM 0Kapa M HHOM Ype3BblYaiiHOM

l. B

CUTYALMHU, IBAKY AU

clyyae  NONYYEHUsl  mMpasmbl  COMPYOHUKOM — UIU  OOVHAIOUWUMCS  OedHCypHbIl

AOMUHUCMPAMOP WKONbI 00A3AH:

I03BaTh Ha ITOMOILb;

BOCIIOJIb30BATHCS AlITEUYKOW MEPBOM ITOMOLIH;

BBI3BaTh MEAMIIMHCKOTO pPabOTHHWKA O0O0IIe00pa3oBaTEIbHON  OpraHMU3aIud, MpU
HEOOXOJUMOCTH, BBI3BaTh CKOPYIO METUIIMHCKYIO ToMolb mo tenedony 03 (103) u
COOOIIUTH O MPOUCIIECTBUU AUPEKTOPY IIKOJIBI.

2. B cayuae nosenenus 3a0vimiienus uiu 60320PAHUSL OEXHCYPHBIU AOMUHUCTPAMOP WKOJbL
06s3aH:

BpyuHYy10 3aaercTBoBaTh AlIC;

o0ecreynTh BBI30B MOKapHOI oxpansl 1o tenedony 01 (101, 112);

HPUHITH MEPBl OPTaHU3ALMOHHOTO XapaKTepa M0 OTKPBHITHIO 3BAKyaI[HOHHBIX BBIXOJ0OB H
IBaKyaluy OOy4aromMXCs M COTPYAHUKOB W3 3JaHMH W TMOMeUleHWd B Oe3zomacHoe
MECTO;

COOOULIUTD O MPOUCIIECTBUU AUPEKTOPY 0011€00pa30BaTEIbHON OpraHnu3alliy.

3. B cayuae y2po3zvl unu G03HUKHOBEHUA 04a2a ONACHO20 6030€lCmEUs MexHO2eHHO20
xapakmepa, y2po3vl U NPUBEOeHUs. 6 UCNOJHEHUe MeppPoPUCMUYEcKO20 aKma CIeIyeT
pykoBoacTtBoBaThesa [limanoM sBakyanuu, MHCTpyKIuen o nopsiike IEUCTBUM B CiIy4ae yrpo3bl U
BO3HUKHOBEHHH YC TEPpOPUCTUUECKOTO XapaKTepa.
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