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1. O0ume nmos10xxeHUs
1.1. Jannoe [Tonoxxenue paspadorano B coorBercTBHM ¢ dDenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @eaeparun» ¢ usmeHeHussMu ot 2 urois 2021 roxa,
®3 ot 29.12.94 Ne 78-D3 «O 6ubnuoreunoMm neine» B peaakiuu ot 11 urons 2021 r., [Ipukazom
MunucrepcrBa KynsTypsl Poccuiickoit ®@enepauun ot 8 okrsaops 2012 roma N 1077 «O6
yrBepxaeHun [lopsiika ydera JOKYMEHTOB, BXOASIIMX B COCTaB OuMOIMOTEHYHOro GoHIa» ¢
u3MeHeHusMu Ha 2 ¢despans 2017 roma, IlucemoM MunucrepcTBa 00pa3oBaHHMS M HAyKU
Poccuiickoit ®eneparun ot 08.12.2011r. Ne M/I-1634/03 «O06 ucnoyib30BaHUN YYEOHUKOB B
00pa3oBaTeNbHOM IIPOLIECCE», a TaKkKe YCTaBOM O0OPa30BATENBHOW OpPraHU3AlMH U JAPYTUMU
HOPMAaTUBHBIMHA MpaBOBbIMU akTamu Poccuiickoit ®enepauuu, perjiaMeHTUPYIOIIUMHA
JEeSTENIbHOCTh OPTaHU3alluid, OCYIIECTBIISIIONINX 00pa30BaTeNbHYIO 1eATEIbHOCTb.
1.2. Hacrosimee IlonokeHwe o MKOARHOM OubOmmoreuyHoMm doume (manee — Ilomoxxenue)
oTpesieNsIeT MOPsIIOK yueTa OnbInoTeqHoro poxaa U MexaHu3M (popMUpOBaHUS, COXPAHHOCTH U
MPEAOCTaBICHNUS B TMIOJb30BaHUE YYEOHUKOB, Y4YEOHBIX TOCOOWH, Yy4eOHO-METOIUYECKHUX
MaTepuaiaoB 00yJarommMcs 00pa30BaTEIbHON OpraHM3aluy (fajiee — IIKOJIa), OCBAUBAIOIIUM
OCHOBHBbIE 00pa3oBaTelbHBIE MpOrpaMMbl B mpezenax ¢eaepalbHbIX T'OCYJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTAHIAPTOB, a TaKXKE 3aKPEIUiieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeNbHO 1eATeTbHOCTH.
1.3. IlonsTus, ucnonb3yemsle B [lonoxenun:
Yueonuk — yauebnoe uzganue, cogepxaiiiee CHCTEMaTHUECKOE U3I0KEHNE yUeOHOU TMCIUTUINHBI,
COOTBETCTBYIOIIIEE YIeOHOI mporpaMMe U 0(UIIHATHHO YTBEPKICHHOE B KAUECTBE JAHHOTO BH/IA.
MoskeT ObITh TIPEICTABIICH B TEYATHOM M 3JIEKTPOHHOU (opMme.
Yueonoe nocooue — ydeOHoe wu3gaHue, MOMONHSIONIEC WM 3aMEHSIONIEE YAaCTUYHO, WIH
MOJIHOCTBIO Y4EOHUK, OHUIINAILHO YTBEPKIECHHOE B KAYECTBE IaHHOTO BU/IA.
Pabouas mempaos — ydeOHOe TmoOcOOME, HMEIoIIee OCOOBbI JUIAKTUYSCKUI ammapar,
CIOCOOCTBYIOIIUMA CaMOCTOSATEILHON paboTe oO0ydwaromerocsi HajJ OCBOCHHEM y4eOHOTO
npeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MaTepHalioB, B IIOJHOM oOO0beMme
o0ecreunBarOIINX MPETMoAaBaHe TaHHOW TUCIUTUIMHEI (aTJachl, KOHTYPHBIE KapThl, TOYPOYHOE
IUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3AaHUs, paboune MPOrpaMMBbl U T.1.).
Cpeocmea o0yuenusa u 6ocnumanua — Jpyrue HMCTOUYHUKM Y4eOHOM uH(pOpMAaLNH,
IpelocTaBisieMble 00yJaroIMMCs B X0J1e 00pa30BaTeIbHOM JEATEIbHOCTH.
1.4. llenpto Hactosimero IlonokeHus sBISETCS CO3JAAHHUE YCIOBUM JUII MaKCHUMAaJIbHOTO
oOecrieueHrs y4eOHOM IUTEpaTypoil OO0yYaromMXCs UIKOJIbI, MOBBIIIEHHE OTBETCTBEHHOCTU
MEAarori4eckoro KOJIJIEKTUBA M CEMbH 32 IMPaBWIbHOE, pPAIMOHAIBHOE HCIOJIb30BaHUE
IIKOJIPHBIX yYE€OHWUKOB, OpraHU3amus padOThl Cpeau OOYYAIOMUXCS M WX POJIUTEICH TOo
BOCTIMTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YISOHUKY.
1.5. Yuer 1o0KyMeHTOB OMOIMOTEYHOTO (POH/IA SBISAETCS OCHOBOM OTYETHOCTH W TUIAHUPOBAHUS
JESTEIIbHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECTIEUCHHIO €T0 COXPAHHOCTH.

2. ®opmuposanue GpoHaa y1eOHMKOB 1 NMOPSAAOK yueTa (poHAA YUeOHOI TuTepaTyphl
2.1.  KommiekroBanue y4yeOHOro QoHma OMOIMOTEKH IIKOJBI TPOUCXOJUT HA OCHOBE
©KEroHO yTBepkaaeMbix DenepajbHBIX MEpeyHed Y4eOHHMKOB, pPEKOMEHIOBAHHBIX K
UCIIOJB30BAHUI0O  TpU  pealu3ali  UMEIOUIMX  TOCYJapCTBEHHYIO  aKKpeIWUTaIUIo
00pa3oBaTeNbHBIX NPOTPaMM HAYaJIbHOIO OOIIEro, OCHOBHOI'O OOIIEro, CpexHero oOIIero
00pa3zoBaHUs, MEpPEYHEH OpPraHU3alUi, OCYIIECTBISIOMNUX BBIMYCK YYEOHBIX MOCOOMH, KOTOPHIC
JOITYCKAIOTCS K UCTIOIB30BAHUIO TIPHU PEaTU3allii UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MpOTrpaMM. EjKerogHo yTBEp)KmaeTcs IepedyeHb YYEeOHUKOB W y4eOHBIX
nocoOuii 00pa3oBaTEIbHON OPraHU3AIIHH.

2.2. OOpasoBarenbHasi OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE M ONIPEACIICHUH



* KOMIUIEKTa y4eOHUKOB, y4eOHBIX IOCOOMI, y4eOHO-METOJMUYECKUX MAaTepHaloB,
o0ecreunBalOIUX MpenojaBaHue ydyeOHOro ImpeaMera, Kypca, AUCHUILIIMHBI
(Momyms);

e cpenctB oOydeHUss W BocmHUTaHHWSA. BwIOOp cpencTB oO0ydeHHUs W BOCHHUTAHUS
orpenensercs cneuupukoil coaepkanus U GpopMoil opranuzanuu oOpa3oBaTEILHON
JEeSITeIbHOCTH.

2.3. Ilomomnenue yuyebHoro QoHma oOecrneynBaeTcss 3a CYeT CPEACTB (heaepabHOro,
PerHOHAIBHOTO, MYyHHIMNANbHOro OromkeToB (cT.35, m2 ®enepanpHoro 3akoHa «O0
oOpazoBanun B Poccuiickoii ®enepauuu»); HMHBIX HCTOYHHUKOB, HE 3alpelieHHBIX
3aKOHOJAaTeaLCTBOM P®, B T.4. 0€3BO3ME3MHOTO TMOXEPTBOBAHUS (HUIUUCCKUMH W/HIIH
IOPUANYECKUMH JIUIIAMH.
2.4. B unemsx obecrnieueHust 00yJaromuxcsi yaeOHUKaMu, Y4eOHBIMU ITOCOOUSIMH TIIKOJIA MOYKET
B3aMMO/ICHICTBOBATH C IPYTMMHU 00111e00pa30BaTeIbHBIMU OPTaHU3AMSIMHE paiioHa, Y ipaBieHHEeM
o0OpazoBaHwUs.
2.5. HenocpencrBeHHOE PYKOBOJCTBO U KOHTPOJb PAOOTHI IO CO3JAaHHUIO U CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOJMOTEYHOTO (POHAA IIKOJBHBIX YYEOHWKOB OCYHICCTBISIET AUPEKTOP
00pa3oBaTeNbHON OpraHU3allNu.
2.6. JlomyckaeTcss MCHOJIb30BaHUE YYEOHO-METOAMYECKHUX KOMIUIEKTOB, BXOJSIIMX B
QdenepanbHblil  MepeyeHb YUeOHHMKOB, COTJIacOBaHHBIX Ha llemarormdyeckom coBeTe U
YTBEPKACHHBIX IPUKA30M AUPEKTOPA IIKOJIBI.
2.7.  Hns >pdexTuBHOI opranu3annu 00pa3oBaTeIbHON IEATEIbHOCTH HCIIONB3YeTCsl yueOHO-
MeTou4YecKoe 00ecredeHre U3 OAHON MPEeIMETHO-METOANYECKON JIMHUU.
2.8. Ilpomecc pabotel 1o QopmupoBaHuio (oHIA Yy4eOHOW JHUTEpaTyphl BKIIOYAET
CJIETYIOIINE ATAlbI:

e paboTa TmEAAarorMyecKkoro KojulekTuBa ¢ @DenepaibHBIM TIepeYHEM y4EOHHKOB,

PEKOMEHI0BAaHHBIX (AOMYIEHHBIX ) K HCIIOIH30BAHHUIO B 00pa30BaTEIbHBIX OPTaHU3AIHSIX;

® [OATrOTOBKA CIHMCKA yU€OHUKOB, IUTAHUPYEMBIX K HCIOJIb30BAHUIO B HOBOM Y4€OHOM T'OAy;

® [peJoCTaBlIeHUE CcIucKa y4eOHUKOB llemarormyeckomMy COBETY Ha COIJIACOBAHUE H
YTBEPKICHUE;

® IMarHOCTHKA YPOBHS OOECMEYECHHOCTH OOyJYalImxcs YyYeOHOW JHuTepaTypod Ha

CIEeYIOMNNA yueOHBIN IO/l B COOTBETCTBUU C KOHTUHTEHTOM 00YUaIOIUXCsl, COCTaBIICHUE

NEePCHEKTUBHOTO IJIaHa KOMIUIEKTOBaHUs y4eOHoro (hoH/a;

e odopMieHue 3akaza yueOHUKOB M YY€OHBIX IMOCOOMII B COOTBETCTBHH C YTBEPKICHHBIM

CIIUCKOM Y4eOHUKOB U TUIAHOM KOMILJIEKTOBaHUS;

® [IPOBEJCHUE AyKLIMOHA W 3aKIIOYEHHE JIOTOBOpA C IOCTABIIMKOM O 3aKyMKe y4eOHOM

JTUTEPATYPHL;

® TIPHEM M YYET BHOBB NTOCTYIUBIICH YICOHON JTUTEPATYPHI B OMOIHOTEKY.
2.9. bubnuoreunsiii POHI MIKONMHHBIX YYEOHWKOB YUYUTBHIBAETCS W XPAHHUTCS OTIAEIHHO OT
OCHOBHOTO (pOH/IA IKOJIHHOU OMOTMOTEKH.
2.10. K o6ubnuomeunomy ¢hondy yueonoii numepamypor (yicoHomy GOHAY) OTHOCSATCA
y4eOHUKH, yueOHbIe TocoOus, opdorpaduueckre ciioBapu, MaTeMaTHUECKUE TaOIHIIbI, COOPHUKH
yIpaxxHEeHHH U 3a7a4, IPaKTUKYMbl, KHUTH JJIs1 YTEHUS, XpeCTOMATUH, paboyne TeTpau, aTiachl,
KOHTYpHBIE KapThl B TICUaTHOM M OJJICKTPOHHOM BHJE, COACpKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSIM  TOCYNApCTBEHHBIX  OOpa30BaATECBHBIX  CTAHIAPTOB,  00ECIICUMBAIOIIUX
IPEEMCTBEHHOCTh HM3y4YCHHMsI AMCUUIUIMH M CHCTEMAaTH3MPOBAHHBIX 110 00pa30BaTEIbHBIM
o0macTsm.
2.11. JloxkyMeHTHI, BKJItoyaeMble B (oHI OMOMMoTekH, Mapkupytorcs. Ilpu 3ToM Moryt ObITh
MCIIOJIb30BaHbl MITEMITEIH, KHUKHbIE 3HAKU, HHAUBUAYAIbHbIE IITPUXOBBIE KOJbI, IPYTHe BUIbI
MapKUPOBKH.
2.12. JlokyMeHTHI TOCTyMarOT B OHMOIMOTEKY W BKIIOYAIOTCA B OMOIMOTEUHBIH (GOHI B
pe3ynbTare TMOCTaBKH 00S3aTeNbHOTO SK3eMIUBIpa, MOKYMNKU (MOAMHCKH, OOMEHa, NapeHws,
MOKEPTBOBAHMS, KOINUPOBaHUS OpPUTHMHAIOB u3 (onma Oubmmorekw). JOKyMEeHTHI,



NOJATOTOBJICHHBIE K MpHUeMy B OMONMMOTEUHBIH (POHA, MOJBEpraioTcs NEpBUYHON 00paboTKe U
UH/MBUyaJIbHOMY YYETy.
2.13. JlokyMEeHTBHl INPUHHMMAIOTCS 110 NEPBUYHBIM YYETHBIM JOKYMEHTaM (HakKJagHas, aKT),
BKJIIOYAIOLUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM NOKYMEHTOB, MOCTYMAIOMIMX B OMOIMOTEKYy O€3 MEpPBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s13aTEIbHBIE IK3EMIUISIPHI, IEIO3UTHBIE K3EMILIAPHI MEXTyHApPOAHbIX
opranuzaiuii, 0e3BO3Me3HbIe TOCTYIUICHUS M3 HEU3BECTHBIX W AHOHHUMHBIX HCTOYHHUKOB),
oopmIIsieTcs akTOM O IpUEMeE TOKYMEHTOB.
2.15. Ilpuem 1OKyMEHTOB, IOCTYMAIOIUX B ONOINOTEKY OT IOPUINIECKOT0, GPU3NIECKOTO JHIIA
B BUJIC Jlapa C YKa3aHUEM €T0 Ha3HA4YCHHUsI JUTsI TOTIOJTHEHUs OnbanoTednoro ¢poHma, opopmiseTcs
JIOTOBOPOM ITOKEPTBOBAHUSA B COOTBETCTBUH ¢ [ paxknanckum koaekcom Poccuiickoit denepanmu
(ct. 574, 582).
2.16. IlpueM NOKyMEHTOB OT YMTaTeNeil B3aMEH YTEPSAHHBIX M MPU3HAHHBIX PABHOIICHHBIMH
yTpaueHHbIM, O(OPMIISIETCS aKTOM O NpuUéME JOKYMEHTOB B3aMEH YTEepsSHHBIX. B axte
yKa3plBaeTcsl (paMuiMs, WHHULMAIBI YUTATeNsd, CBEIEHUS 00 yTEepsSHHbIX H3JaHUAX
(perucTpaoHHBI HOMEP, KpaTkoe Onbarorpadudeckoe OMucaHnue U3AaHus, 1IeHa) CBEJECHUS O
OPUHATBIX M3JaHUAX (KpaTkoe OubOmuorpaduyeckoe OMMCaHWE H3AAHUS, II€HA), MOJIMHUCH
YUTaTeNs U IPUHUMAIOLIEH CTOPOHBI.
2.17.  VYuér obubnuoreynoro ¢oHaa yueOHON JIUTEPATyphl OTPAKaeT MOCTYIUICHUE, BHIOBITHE,
0o0myro BenmuuuHy (PoHIAa YYEOHMKOB, M CIIY)KHT OCHOBOM €ro NMPaBHIBHOTO (OPMHPOBAHUS,
IIEJIEBOT'0 MCIIOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYHEM U JIBHKEHUEM
Y4€OHHUKOB.
2.18. [IIpomecc yuera Oubmmorednoro GoHma yueOHUKOB BKJIIOYACT: MPHUEM, HITEMIIEIEBAaHHE,
PErUCTpaIHIoO MOCTYIICHUS], pacpeeIeHNs 110 KilaccaM, BbIOBITHS, @ TAKXKE [10JIBEJCHNE UTOTOB
JBUKEHHS (OHTA U €T0 TPOBEPKY.
2.19. Bce omeparuu 1o y4eTy MpOU3BOAATCS 3aBEAYIOIIMM OUOIMOTEKOM, CTOMMOCTHBIA yUeT
BezeTcs OyxranTepuei, odcmyxuatoniei mkony. MaBeHTapu3anus yueOHoro GpoHaa u cBepka
JAHHBIX OMOIMOTEKH B OyXTadTepUu MPOBOJIUTCS €KETOJTHO.
2.20.  Yuyer yueOHOU JIUTEPATYPHI OCYIIECTBIIICTCS TPYMIIOBBIM CITIOCOOOM U BeneTcs B «KHure
cymmapsoro ydetay (ganee - KCY) u (nnm) snekrponHom Buae. KCY ydeOHUKOB XpaHUTCS B
6u0IHMOTEKE TOCTOSIHHO.
2.21. KCY cocTouT u3 Tpex 4acTeu:
Yacte 1. [loctymnenue B ¢oun. B 3Ty yacTh 3amuchiBaeTcsi o0liee KOJIMYECTBO MOCTYIMHBIIUX
Y4EOHHUKOB U UX CTOMMOCTb C 00sA3aTelbHBIM YKa3aHHEM HOMEpa U JaThl COPOBOIUTEIBHOIO
nokymenTa. Homep 3anucu exxerogno HaunHaercs ¢ Ne 1 u ua€r 1o nopsiaAKy nNOoCTyIUIEHUH.
Yacte 2. BeiObiTHe u3 ¢doHma. B 3Toif vacTw 3ammchIBaIOTCS HOMEpAa aKTOB HAa CIUCAHUWE
y4eOHHKOB C YKa3aHUEM JIaThl YTBEP)KICHHS aKTa U O0ILEro KOJUYeCTBa CIUCAHHBIX YUeOHUKOB
Ha o011yto cymMy. Hymepanus 3anuceii o BEIOBIBIINX U3JJaHUAX U3 FOJa B IO POJOKACTCH.
Yactp 3. Utorn ydera aBmxeHus (HOHIOB. B TpeTheil 4acTH 3amuCBHIBAIOTCS WTOTH JBHIKCHHS
dboHaa YICOHUKOB:

« oO1iee KOJIMYECTBO MOCTYNUBIINX YYEOHUKOB 3a TEKYIIUH roJl, HA CYyMMY;

« o0IIee KOMMYeCTBO BHIOBIBIIMX YU€OHUKOB 3a TEKYIIHI TOJ, HA CYMMY;

« oOmiee KOJTMYECTBO Y4EOHUKOB, COCTOALIMX Ha ydeTe Ha | sSHBaps MOCIEIYIOIIETro

rojia, Ha CyMMy.

2.21. MHauBuayanbHBIA (TPYNIOBOW) y4eT y4eOHMKOB OCYIIECTBISCTCS B KapTOTEKE ydera
Y4EeOHHMKOB Ha KAaTalOXXHbBIX KapTOYKax CTaHAApTHOro pasMepa. Ha kapTouke yka3blBaeTcs
pEerucTpaoHHbI HOMEp, Oubnuorpaduueckoe onrcanue yueOHUKA, CBEJCHUS O KOJHYECTBE
HOCTYNUBIINX Y4eOHUKOB C YKa3aHUEM LieHbl. [Ipy HeoTHOKpAaTHOM MOCTYIUIEHUU y4eOHUKa, HE
UMEIOIEM OTJIMYHUI, KpOME Tofla M3/aHUS M ILIEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu e B yueOHUKE BHECEHBI JIOTIOJIHEHUS U U3MEHEHUS, TO Ha HETO 3aBOJIUTCSI HOBast
KapTouka. KapTouku paccTaBisIOTCS B yYETHYIO KapTOTEKY IO KJIaccaM, a BHYTPH KJIacCOB — IO
npeameram. [locne criucanust Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.




2.22. YyeTHble KapTOUKH Y4E€OHHUKOB PETUCTPUpYIOTCA B <«OKypHane perucrpauuy y4eTHBIX
KapTO4YeK OMOIMOTEYHOTO (POH/IA MKOJIBHBIX YUE€OHUKOBY», KOTOPBIA BEIETCS IO 00pa3ily: HOMep
10 MOPSIJIKY, Ha3BaHUE, Kiacc, No akTa BBIOBITHS KapTOYKH.
2.23. Vdery mojjiexar Bce BHUIb y4YEOHWKOB W Y4eOHBIX Tmocobwii. Paboune TteTpanm,
TUIAKTHYECKUE MaTepHalibl, TaOJNHIBI, TPOMHCH, KOHTYPHBIE KapThl, AaTiachl SBIISIOTCS
JOKyMEHTaMU BPEMEHHOTo Xapakrepa. Mx yder nmpousBoautcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOAUTCS 3alIUCh, TOATBEPKIAIOIIIAs,
YTO TMOCTYNHUBIINE JOKYMEHTHI IPUHATHI B OMOIMOTEUHBINH (OHI KaK B 0OOBEKT 0COOO IIEHHOTO
nBIKUMOTo umytecTsa (panee - OLIN) nim kak B 00bEKT HHOTO ABHKUMOTO UMYIIIECTBA.
2.25. llepBu4HbIE y4eTHBIC TOKYMEHTHI, OATBEpKAAONINE (HaKT MOCTYIUICHHS, IEPEAA0TCs B
OyXTaJITepHIO JIJIs1 BKIIFOYCHHS B yueT OMOIMOoTedHOro hoHa.
2.26. ExxexBapTajibHO, IpH yciaoBuu uaMeHeHus cocrasa OLIJIU, cBenenus 00 o01ieM KoauyecTse
U CTOMUMOCTH JOKYMEHTOB, BKJIIFOYCHHBIX B COCTaB OMONMOTEYHOTO (POHIA, KaK 0OBEKT 0Cc000
[IEHHOTO JIBUKMMOTO UMYIIECTBA, IEPENAIOTCS YUPEAUTEINIO.
2.27. B3aMeH YyTEepSHHBIX WIH HWCIOPYCHHBIX YYCOHMKOB TPUHUMAIOTCA APYTHE KHUTH,
HEOOXOUMBIC IIKOJIe. YUeOHUKH, YTepSHHBIC U MPUHATHIC B3aMEH, YUYUTHIBalOTCS B «TeTpanu
yueTa KHUT U IPYTUX JOKYMEHTOB, IPUHSATHIX OT YUTATeNel B3aMEH yTEPSHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPALMIO MOCTYIUICHHS JOKYMEHTOB B OMOIMOTEUHBIH (OHI, UX
BBIOBITHS U3 (JOH/Ia, UTOTOBBIC JAHHBIE O BeIUYHHE (00beMe) Bcero Onbmmoreynoro ¢hoHaa U ero
MOJPa3JIeIoB, CTOUMOCTb (hOH[A.
2.29. OcHoBHbIE TpeOOBaHMsI, IPEABIBISIEMBIC K YUeTy OnOnuoTeuHoro donia:
*  TOJHOTa M IOCTOBEPHOCTh yUETHOU MH(OPMALINY;
*  ONEPaTUBHOCTH;
s  JIOKYMEHTHPOBAHHOE O(OPMIICHHE KAKJOTO MOCTYIUICHHS B (DOH/I U KaXKJOTO BBIOBITHS
u3 GoHa;
*  COBMECTUMOCTH MpHEMOB u (opM ydera, HX HAACKHOCTh MPU MAPALICITHHOM
KCMOJIb30BAHUU TPAJAUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIOTHI yUeTa;
*  COOTBETCTBME HOMEHKJIATYpHI MOKa3zareei ydera (OHIA aHATOTUYHBIM TOKa3aTelsIM
rocyJapCTBEHHON OMOIMOTEUHON CTAaTUCTUKH.

3. llopsinok BbIIA4YU M BO3BPATa Y4eOHUKOB

3.1. Tlopsok mosib30BaHMs yueOHOM nuTepaTypoit onpezaensercs [lonoxenuem o 6ubnuoreke,
[IpaBunamu mosib30BaHus OMOIMOTEKOM U TaHHBIM [lomokeHuEM.
3.2. K of0yuyaromumcsi, 0CBaMBalOIIUM OCHOBHBIE 00pa30BaTeNIbHBIE IMPOTPaMMbI B Ipenenax
benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBalBaroIKe MPOrpaMMy HauaIbHOTO 00IIEro 0Opa3oBaHus;

« oOydaromniuecsi, 0CBaMBaIOIIHNE MPOTPaMMy OCHOBHOT'O O0IIIET0 00pa30BaHMs;

+ oOyuaromuecs, OCBaBaOIKeE MPOrpPaMMy CPEAHEr0 00IIero 00pa3oBaHMUs.
3.3. IIkoma OecraTHO oOecmeyuBaeT OOyYaloImMXCAd YYCOHHMKaMH, YYCOHBIMH M y4eOHO-
METOJUYECKUMH TOCOOMSMH B COOTBETCTBUU C (elepalibHBIM MepeuyHeM Y4eOHUKOB,
PEKOMEHI0BaHHBIX (AOMYIIEHHBIX ) K UCIIOJIb30BAHUIO MPU pean3allii UMEIOIINX aKKPEAUTALIUIO
00pa3oBaTeNbHBIX HPOTPaMM HAYaJIbHOIO OOIIEro, OCHOBHOI'O OOIIEro, CpexHero oOIIero
oOpa3oBaHusi B IMpenenax ¢eaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTeNbHBIX CTAaHIIAPTOB.
Obecneuenne 00yJaOMUXCAd YKa3aHHBIMH HW3JaHUSAMHU OCYIIECTBIIACTCS 3a CYET W3JaHHMH,
UMEIOIMXCA B (POHJIEC MIKOIBHOW OMOIMoTeku. buOnmmoTeuHblii GOHA €KEroHO TOMOTHASTCS
HEOOXOIMMBIMU YYeOHHKAMH, y4eOHBIMU M Y4€OHO-METOANYECKUMHU TOCOOUSMH.
3.4. YuebOHas nurepaTypa HCIOJIb3yeTcs He MeHee 5 JieT, HO npu cooTBeTcTBUU DenepaibHOMY
crangapty u @eneparbHOMY NEPEUHIO YIEOHMKOB MOXKET MCIOJb30BaThes 10 10 jer (muchbmo
MunucrepcTBa obpazoBanus U Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOuuku, y4yeOHbIE MOCOOMS W Y4eOHO-METOAMYECKHE MaTepuasbl, HEOOXOIAMMbIE
oOydaromuMcst JUIsl OCBOEHHS Y4YEeOHBIX TMPEIMETOB, KypCOB, AMCLUUIUIMH 3a TMpeaeaMu



(denepanbHBIX TOCYAAPCTBEHHBIX O00pa30BaTENbHBIX CTAaHAAPTOB, POJIUTENH (3aKOHHBIC
MIPEACTABUTENH ) TPUOOPETAIOT CAMOCTOSTENHHO.

3.6. [leTaM-MHBATUAAM U JIETSIM C OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbsI, 00y4JaroIuMCs Ha
JIOMY TI0O OCHOBHBIM 00111€00pa30BaTeNbHBIM IIPOrpaMMaM C MCIIOJIb30BAaHUEM JIHUCTAaHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTHI Ha MEPUO/ TOITYUYEHUsI 00pa30BaHUs yIeOHUKHU MPEIOCTABISIOTCS
B MI0JIb30BaHKE OECIIIaTHO.

3.7. YueOHuku, yueOHbIE TOCOOHS U YueOHO-METOANYECKHE MaTepHalbl (paboune nmporpamMmel,
MOYPOYHOE TUIAaHUPOBAHKE, METOAMYECKHE TTOCOOUS U T.I.) AJI JINYHOTO MOJIb30BAaHUS YUUTENs
IIKOJIBI MTPHOOPETAIOT caMOoCTOsTeNbHO. Eciin maHHbIe M3AaHUs MUMEIOTCS B HAJIMYUHM B (QOHE
OMOJIMOTEKH, YIUTEISI 00SCTICUMBAIOTCS UMK B €IMHUYHOM SK3EMILISIpE OECIIaTHO.

3.8. YueOuuku, ydeOHbIe U Y4eOHO-METOANYECKHE TTOCOOHS MPEAOCTABISIOTCS 00y4YaromnuMCs
HIKOJIBI B JIMYHOE MOJIb30BaHUE 110 OJJHOMY KOMILJIEKTY CPOKOM Ha OJIMH T'0J] HE3aBUCHUMO OT TOTO,
Ha KaKoi cpok 00y4eHHsI OHU pacCUUTaHbl. BTOpoi KOMITJIEKT yueOHUKOB MOXKET OBITh BBIZIAH IO
3agBJICHUIO POJUTENIEd B CBSI3M C YXYIIIEHHEM 3/I0pOBbS OOydaromlerocs HpH HaIUuuu
CBOOOHBIX SK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen HawanmoMm y4yeOHOro roma OMOIMOTEKaph BBIIACT YYCOHMKH Ha KJIACC KIJIACCHBIM
pykoBonutensm 1-11 kmaccoB mo rpaduky, yTBEpkKIEHHOMY IUPEKTOPOM IIKOJbL. Brrzaua
yueOHOM AUTepaTyphl KJIACCHBIM PYKOBOAUTEISAM PuKcupyetcs B «KHHUre Bpljaud yueOHUKOBY» U
MOJTBEPKIACTCS MOIMUCHIO KIIACCHOTO PYKOBOAUTEIIA.

3.10. Obyuaromuecs MKOJbI OJIYYal0T YI€OHUKH U Y4eOHbIe mocoous u3 ¢hoHaa OMOINOTEKN Yy
KJIACCHBIX PYKOBOJHTEJEH B Hauane yueOHOro roja. Beinaua ydeOHMKOB M y4eOHBIX MOCOOHIA
poautensaM  1-x kjmaccoB W oOywaromumcs  2-9  kjaccoB  (DUKCHUPYETCS  KIACCHBIMH
pykoBonuTensiMu B «BemoMocTu BblauM M BO3BpaTa yU€OHHMKOB» M MOJTBEPIKIACTCS JTUUHOM
MOAMKCHIO OJTHOTO M3 ponuTesiel oOywaromerocss B 1 kiacce, a Bo 2-11 kimaccax — JUYHOU
noanuchio obydaromierocs. «BemoMocTH BeITauM W BO3BpaTa Y4YeOHHKOB» XpaHATCA B
ouommoreke. KmaccHeie pykoBoguTenu 1-11  kimaccoB mpoBOAsAT — Oeceay-WHCTPYKTax
00y4aromuxcsi CBOETr0 Kiacca M HX pojauTeNeill (3aKOHHBIX TpEACTaBUTENCH) O MpaBHiax
M0JIb30BAaHUS YYeOHUKAMHU.

3.11. B uCKJIIOUNTENBHBIX ClTy4dasx oOydarouiuecs (IOKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE IS
noarotoBku kK OI'D m EI'D, Ha nerHee oOydeHHe) MOMydarOT Y4eOHUKH Yy OMOIHMOTEKaps.
Yuebuuku ans noarotoBku k OI'D m EI'D obywarommmcs 9-x m 11-X KiaccoB M BHOBb
NPUOBIBIIUM BBIIAIOTCSA TOJBKO TpPU HAIMYUA MX B Oubamoreke. Brimada HE0OXOAMMBIX
y4eOHUKOB Ha JICTHUH NeproJi PUKCUPYETCs B YUTATENBCKUX (POpMYJIsipax MO JIMYHYIO MOIIHUCH
oOydJaronuxcs.

3.12. YuyeOHuKH MOTYT OBITH BBIIaHBI KAK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee. B Teuenue oqHon
HEJIeH 00yJaroIIHecs JOKHBI POCMOTPETh BCE YUCOHUKH M y4eOHBIC TOCOOMS, BBITAHHBIC UM
B JIMYHOE ToJjb3oBaHue. [Ipu oOHapyxkeHHH Ie(EeKTOB, MEUIAIOIUX BOCHPUATHIO Y4eOHOTO
MaTepuana (OTCYTCTBHS JIUCTOB, TIOPYH TEKCTA) OOYUYAIOIIUICS WM €r0 POAUTENH (3aKOHHBIC
IPEJCTaBUTENIN) MOTYT OOpaTHTbCA B OMOJIMOTEKY JUIsl 3aMEHBI €ro APYTrUM. YUeOHHUK MOXKET
OBITh 3aMEHEH Mpu ero Hammuuu B ¢oHAe Oubmmoreku. [lo MCTEYEHMH yKa3aHHOTO CpPOKa
NPETEH3UH IO BHEIIHEMY BHUAY M KauyecTBY ydyeOHHMKAa OMONMOTEKOH HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC Ne(EKTHI B CJTaBaCMbIX YICOHHKAX HECET TOT 00yUarOIIHUIACS,
KOTOPBIN UMH ITOJIb30BAJICS.

3.13. B koHme y4eOHOro rojia ¥ mpu mepexojie 00ydaromerocs B TCUCHHE y4eOHOTO Toja W3
IIKOJBI B JPYrylo 00pa3oBaTelbHYI0 OpraHU3aluio y4yeOHUKH, ydeOHble mocoOusi, paboune
TEeTpagu M Yy4eOHO-METONWYECKHE MaTepHalibl, IMPEeIOCTaBICHHbIE B JIMYHOE IOJIb30BaHUE
00yYaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBI. B ciiyuae mopuu uiam yrepu yueOHHKa,
y4eOHOT0 WM Yy4eOHO-METOIMUECKOT0 MOCOOMS, TPEIOCTABICHHOTO 00YyJalomeMycsl B INIHOE
N0JIb30BaHUE, POJIUTENH (3aKOHHBIE MPEICTaBUTENN) 00s13aHbI BO3MECTUTH YIEpO U BEpHYThH B
OMOJIMOTEKY HOBBIM YUCOHUK.

3.14. O6yuaromuecst BEITYCKHBIX KJIACCOB MEPE]] MOJIyYeHHEM JOKYMEHTa 00 OKOHUYAHUH HIKOJIBI
00s13aHBI TIOJTHOCTBIO PACCUUTATHLCS ¢ OMOINOTEKOH (TT0 00XOTHOMY JIHCTY).



3.15. Bo3Bpar y4eOHMKOB B KOHIIE y4eOHOTO rojia OCYIIECTBIISICTCS MO rpaduKy, COCTaBICHHOMY
3aBeAyIONed OWMONMMOTEKOW W YTBEP)KICHHOMY AHPEKTOPOM IKOJBIL. [Ipuem y4eOHMKOB
IPOM3BOIUTCS:

« ot oOyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOJIUTEIISIMU;

« or obOyuatommxcs 9 m 11 kmaccoB - 3aBenyromieil OMOIMOTEKON COBMECTHO ¢
KJIaCCHBIMU pyKoBoauTtensimMu. KiaccHblil pykoBoautens obecrnieunBaer 100% sBKY
00y4aromuxcst CoO BCeMH y4eOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarommecs: 00s3aHBl CAaTh YYEOHHMKH B IIKOJBbHYIO OHOJMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €IUHBIM TPEOOBAHUSAM IO UX UCIIOIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0AMOTe4HOr0 GoHa

4.1. Cpok UCTIONB30BaHMS YICOHMKA HE MEHEE TIATH JIET.
4.2. BoiObITHE yueOHUKOB U3 (POHAAa OMOIMOTEKH TPOU3BOAUTCS 110 IPUUNHAM:

« BeTxocTH ((pu3nyeckuii U3HOC);

*  YCTapeJoCTH IO COMEPIKAHUIO;

« yrepe (C ykazaHHEeM KOHKPETHBIX 00CTOSTEILCTB yTEPH).
B akTte 0 BBIOBITHH (PUKCHPYIOTCS CBeACHUS 00 y4yeOHMKax, UCKIIOYAEMbIX TOJBKO IO OJHOM
NpUYHHE.
4.3. Criucanue y4eOHMKOB MPOBOJUTCS HE peke OJHOTrO pa3a B roja. Ha xaxaplii BUI ClIMCaHUS
(«Betxuey, «YcTapeBIIne Mo COACPKaHUIO», «Y TEPSHHBIC YATATEISIMHUY) COCTABIISICTCS aKT B 2-
X JK3eMIUIIpax, KOTOPbIA MOANUCHIBACTCS KOMUCCHEH M YTBEPKIACTCS JUPEKTOPOM IIKOJBL.
OnvMH SK3eMIUISIp aKkTa XpaHUTCS B OWONMOTEKe, APYrod IepenaeTcs IO PACIUCKy B
OyXrajuTepuio, KOTopasi IPOU3BOAUT CIIMCAHKUE C OalaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CrHcaHHBIE MO aKTy yYeOHHWKH CHIAIOTCS B COOTBETCTBYIOIIUE OPTraHU3ALUU 10
3aroTOBKE BTOPUYHOTO ChIpbs. J[eHbrW OT clauM y4yeOHHMKOB BHOCSTCS Ha pAcUeTHBIM cyer
TIKOJIBI.
4.4. BpiObiTHe y4eOHUKOB U3 (poHma OMOIMOTEKH O(OpMISeTCs aKTOM 00 HCKIIOUEHHH H
OTpaKaeTcss B KHUIE CyMMapHOTO ydYeTa, a TakKe B KapTOTeKe ydera Y4eOHUKOB. BwIObITHE
y4eOHBIX MaTEepUaAIOB BPEMEHHOT'0 XpaHEHHU s IPOU3BOAUTCS B KOHIIE KaJICHIAPHOTO T'0/1a 110 aKTy
C YKa3aHUEM MPUYUHBL: «MaTepHall BpeMEHHOTO XPaHESHUS.
4.5. AXTBI Ha cicaHue Yy4eOHMKOB BHU3UPYIOTCA WICHAMHU KOMUCCHH IO COXPAaHHOCTH (HOHJIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPIKAAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CnucaHHbIE 10 aKTy YYE€OHMKHM MOTYT OBITh HCIOJB30BAHbI [UIS HW3TOTOBICHHS
TUIaKTHYECKOTO MaTepuaa, Il peCTaBpallHOHHBIX PadOT WM TEPeatoTCs OPTaHU3aIUsIM I10
3aroTOBKE BTOPCHIPbsS. YacTh y4eOHMKOB, HAaXOASAIIMXCS B YIOBJICTBOPUTEIBHOM COCTOSHUM,
MI0CJIEC CITUCAHUS MOYKET BBIIABAThCS 00YJYArOIIUMCSI JJTs IIOATOTOBKY K 9K3aMEHaM, IepeaBaThCs
B yueOHbBIC KAOMHETHI WJIA UCTIOJIL30BaHBI JIJIsl PEMOHTA APYTUX YI4eOHUKOB.
4.7. XpaHeHWe CIIMCAHHBIX YYCOHHMKOB BMECTE C JCHCTBYIONTUMH 3aIPEIIaeTCs.

5. Yuer uToroB aBu:keHusi 0M0JIHOTEYHOrO (PpoHIA

5.1. Utoru nBuwxeHust (HOHIOB MOABOAATCSA B KHUIE CYMMAapHOro ydera OubinoredHoro (onaa
(W IPYroM pETHCTpe CyMMapHOTO y4eTa, MPUHATOM B OMOIMOTEKE) HA OCHOBAHWM JaHHBIX
CYMMAapHOT0 y4eTa O MOCTYIUIEHUH U BBIOBITUU TOKYMEHTOB.

5.2. UtoroBble JaHHbIE UMEIOT YEThIpe 00s3aTeNIbHBIX MOKAa3aTelsi: COCTOSAJIO Ha Hayajio roja,
MIOCTYIUIIO 32 T'0Jl, BBIOBUIO 32 F0Jl, COCTOMT Ha KOHEI rojia. ITorobie JaHHBIE 110 3JIEKTPOHHBIM
CETEeBBIM YyAaJEHHBIM JOKYMEHTaM HPEICTABISIOTCS CIEAYIOIMMU MOKa3aTeNsIMH Y4YETHBIX
€IMHUIL; COCTOSJIO HA HAyaso roja, opopMIIeHO B JOCTYI B TEYEHUE TO/1a, JOCTYI IMpEeKpalleH B
TE€YEHHE I'0J]a, COCTOUT Ha KOHEIl roja.

6. IIpoBepka HAJIMYUA TOKYMEHTOB OUOJIMOTEYHOT0 (POHIA
6.1. Obs3arenbHas MHBEHTAPU3ALKS IPOBOJUTCA B CIEAYIOMIUX CIydasX:
* IIpPU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIUIIA;



*  TpU BBISIBICHUU (H)aKTOB XHILEHUS WIH MOPYHU JTOKYMEHTOB;
B Ciydyae CTUXUHHOTO OCJCTBHUS, MMOXKapa WM JPYIHMX YPE3BBIYAHHBIX CHUTYAIUH,
BBI3BAHHBIX YKCTPEMATbHBIMU YCIOBUSIMU;
« 1pu nepenave GpoHma OMOIMOTEKH WM €€ YacTH B apCHIY;
*  IIpU peopraHu3alMy U JUKBUIAINN OUOINOTEKH.
Jls mpoBeieHHs TPOBEPOK TUPEKTOPOM 00pa30BaTEeNbHOM OpraHu3alii Ha3HayaeTcss KOMUCCHS,
B COCTaB KOMUCCHH JOJDKEH BXOJUTH MPEICTABUTEIb OyXTalTepPHH.
6.2. IIpoBepka oH1a B MIIAHOBOM TOPSJIKE OCYIIECTBIISIETCS OJIUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (poHAa WM €ro 4acTu 3aBEPIIACTCS COCTABIEHHEM aKTa O pe3ysbTaTax
MPOBEJCHUS MMPOBEPKHU HAIUYHUS IOKYMEHTOB Y4eOHOro pOHJa U MPUTIOKEHHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJICHHOM NpuuuHe. B akTe pUKCUpYIOTCS CBEICHHS O
KOJIMYECTBE:
*  JIOKYMEHTOB y4eOHOro (pOHJa 10 JaHHBIM Y4eTa;
* JIOKyMEHTOB, UIMEIOIINXCS B HATUYMH;
e JIOKyMEHTOB, OTCYTCTBYIOIIUX B OHOMMOTeYHOM (OHAE IO HEYCTAHOBJICHHOMN
pUYUHE.
B akre Takke yKa3bpIBAalOTCS HOMEp M JaTa akTa O MPOBEIEHHUH IMPEIbIIyLIei MPOBEpKH. AKT C
IPWIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTaHOBJIEHHOW TpUYHHE,
MOJIHCHIBACTCS TMPeAceaTeIeM U YWICHAMU KOMUCCHH U YTBEPKAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIIBICHUUM B Tporiecce NPOBEpKH (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMIl YOBITKM 110 HEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

7. 1e1onpou3BoACTBO B OPraHM3alMu yyeTa 0u0JauoTe4Horo pouaa
7.1. Opranuzanusi paboThl C JOKyMEHTaMHU 1O y4eTy OUOINOTEYHOT0 (POHAA OCYIIECTBIIACTCS 110
IpaBHJiaM BeACHHUS JIEIOMPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBJISETCS YYeT, IOJJIEKAT IOCTOSTHHOMY
XPaHEHUIO KaK JIOKyMEHTHI CTPOroil orueTHocTH. [IOCTOSIHHO, 10 JMKBHUIAIMM OMOJIMOTEKH,
XPpaHATCS PETUCTPBl MHANBUYaTbHOTO U CYMMApHOTO y4eTa JOKYMEHTOB OMOIMOoTeuHOro (hoHIa
(peructpalliOHHblEe KHUTH, UHBEHTApHbIE KHUTY, KHUTH CYMMapHOTO y4eTa, YYeTHbII KaTanor u
KaTajoru).
7.3. B cOOTBETCTBMM C TpaBWJIaMH OpraHHU3alUM TOCYAAPCTBEHHOTO apXMBHOIO Jelia
YCTAQHABJIMBAIOTCS CIEAYIONIUE CPOKM XpAaHEHHS JIOKYMEHTOB, OOECHEeYMBAIOIIUX Yy4YeT H
COXpPaHHOCTH (hOHIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIAgHbIE, CUETA, ONUCH, CIUCKUA HA MOCTYMNAIOIIYIO
auTepaTypy) — 3 roua;
* TMPUXOJHBIC aKTHl HA JIUTEPATYPY, MOJYUEHHYIO OECIUIaTHO MK 0€3 COMPOBOIUTENBHBIX
JTOKYMEHTOB, — 3 T0/1a;
e KHUTra ydeTa JIUTepaTyphl, yTepsIHHON YATATENSIMU U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CIMCAaHUE KHUT U TMEPUOJUYECKUX H3JIaHUN, yUETHbIE KapTOUYKU, KHUKHBIE
(bopMyIsIpel CIUCAHHBIX H3aaHui — 10 Jer.
7.4. Tlo ucTe4eHHMH CPOKOB XpaHEHHUs YYETHbIE JOKYMEHTBI MOJJIEKAT YHUUTOXKECHHIO B
YCTaHOBJIEHHOM HOPSJIKE.
7.5. Jlo oxoHYaHUsI OYepeaHON MpOBEpKH (OHAA XPAHATCS aKThl O PE3yJbTaTax MPOBEACHUS
IPOBEPKH HATNYHA JOKYMEHTOB OMOIHOTEYHOr0 (hoHa.

8. ObGecneyenne cOXpaHHOCTH OMOJINOTEYHOT0 (POHAA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocTh (hoHAa 0OECTICUMBACTCS CO3/aHHEM ONTHUMAJBHBIX YCJIOBUW XpaHEHUS M
UCTIOJIb30BaHUS YIEOHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.
8.2. XpaHeHre y4eOHUKOB OCYIIECTBIISECTCS COTJIACHO JEUCTBYIOMIMM MHCTPpYKIHSAM 1O OXpaHe
TPyZa U MOKapHOH 0e30MacHOCTH.
8.3. ®oHj yueOHMKOB PACIOJIaraeTCsl ¥ YUUTHIBACTCS OTACIBHO OT OCHOBHOTO (DOH/IA.



8.4. OTBETCTBEHHOCTh 3a OPraHU3AIMI0 COXPAHHOCTU (POHAA YYEOHMKOB BO3JIaraercsi Ha
JTUPEKTOPA IIKOJIBI U 3aBEAYIOIIETO OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE M COXPAHHOCTh BBIAAHHBIX YYEOHUKOB B T€UCHHE YI€OHOTO
roja HecyT oOydJaromuecs, mojb3yromuecs 3TuM GoHgoM. OHU JKe, TPH HEOOXOIUMOCTH,
OCYILECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu wiM mopyd ydeOHHWKA POJIUTENH (3aKOHHBIC MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIH yI1epO B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOIATEILCTBOM.
8.7. B mensax KOHTPOJISI 32 COXPAaHHOCThIO YICOHUKOB 00y4aromuMucs 2 pas3a B roj (CEHTAOph u
ampenb) OUOIMOTEKON MPOBOAATCS BBIOOPOYHBIC PEHIBI MO MPOBEPKE COCTOSHUS YyYEOHUKOB.
CaeneHusi 0 pe3ynbTarax peijia ToOBOIATCS 10 KJIACCHOTO PyKOBOJIUTENS, IPU HEOOXOAUMOCTH JI0
3aByua 110 YBP. Ilo pe3ynbraTam pOBEpKH COCTABIIAETCS AKT.
8.8. Kputepun 1o nmpoBepke COCTOSHUS YI€OHUKOB:

*  HaJIWYHE 3a[UCH O MPHHAJICKHOCTH yueOHNKA 00yJaromemMycs;

*  HAJIMYME BCEX YUCOHWKOB HA MOMEHT IMPOBEPKHU (COTIACHO PACTIHUCAHHUIO YPOKOB);

*  HaIn4Me 00J0XKEK Ha YUeOHUKAX;

e BHENIHUU BUJ YueOHHMKA (OTCYTCTBHUE TPS3H, HANITUCEH, TOMSATOCTEH, TOPE30B, PBAHBIX

CTpaHMII, TOBPEXKCHUN MEPETNIETOB B y4eOHUKAX );
« g 1 — 4 KJ1accoB - HATUYHE 3aKIA0K.

9. IIpaBuJia MoJIb30BAHUSA Y4eOHMKAMM /151 00y4AKOIIMXCH U POaUTeJIei
9.1. Obyuaromecs UMEIOT MPaBO MOJIy4aTh Y4eOHUKH, MPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMaMu IIKOJIbI, BO BPEMEHHOE MOJIb30BaHue u3 (HoHIa OMOINOTEKH OECTUIaTHO.
9.2. YueOHUKH BBIJAIOTCA O0YYalOIUMCS CPOKOM Ha OJIMH T'oJl, HE3aBUCHUMO OT TOTO, Ha KaKOH
CpoK OOydYeHHs] OHM pacCUMTaHbl, Oe3 MpaBa Mepeaayr M TpoJaxu. Bo3Bpar ydeOHMKOB
rapaHTUPYETCs POAUTEISIMH (3aKOHHBIMH MTPEICTABUTEIISIMU ).
9.3. YueOHuKM MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK M HMCIOJb30BaHHBIC paHee. [IpoOiembl
HEXBAaTKU Y4YEOHHMKOB pEIIAIOTCs yepe3 0OMEHHO-pe3epBHbIN (OHJ HIKON paiioHa (001acTHOTO
IEHTpA).
9.4. OGyyaromuecs: JOJDKHBI MOAMUCATh KaXKABIH y4eOHUK, MOJYyYeHHBIH U3 (OHIA IIKOIBHOM
oubmoTeku (yaeOHbIN TO/, haMuIus, UMs, KJ1acc).
9.5. Y4eOHMK TOJKEH UMETh JIOTIOJTHUTENbHYIO ChEMHYIO O0JIOXKKY.
9.6. B yueOHuKax Hemb3s MUCATh, PUCOBATh, 3arM0aTh U BBIPHIBATh CTPAHULIBI U T ..
9.7. OOyuaromuecsi 00s3aHbl BO3BpAIIaTh IIKOJbHBIE YYEOHWKH B ONPSITHOM BHJE, IO
HE00XO0IMMOCTH PEMOHTHPOBATH UX.
9.8. YueOHUKH TOJKHBI BO3BPALIATHCS B OMOJINOTEKY B YCTAHOBJIEHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYIL.
9.9. Bemyckuuku (9,11 kmaccoB) 00s3aHbl pacCUUTATHCS C OMOIMOTEKON MO UCTEUECHUH CPOKa
00ydeHus (10 TOTydeHUS aTTeCTaTa).
9.10. Obyuaromuecs, BEIOBIBAIOIINE B TEYCHUE YIEOHOTO T0/1a, 0053aHbI cJaTh YUEOHUKH Tepest
HOJIy4EHUEM JIOKYMEHTOB.
9.11. B ciiy4ae mopuu Uity yrepu yaeOHHUKOB 00y4Jaromuecs 00s13aHbl BOSMECTHTH MX HOBBIMH WA
PaBHOLICHHBIMH T10 COTJIACOBAHUIO C 3aBEAYIOMNUM OUOIHOTEKOM.
9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh TIOJTYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
oOydJaromnuecs, Tak U UX POIUTENH (3aKOHHBIC MPEICTABUTEIIH ).



10. TpeGoBaHusi K MCIOJIb30BAHUIO M 00€CIICYCHHIO COXPAHHOCTH Y4eOHUKOB
10.1. OGyuarommmecst 00s13aHbI OEPEIKHO OTHOCUTHLCS K yUeOHUKaM, HE JOIYCKATh UX 3arps3HEHUs
U TIOpYM, NPUBOJAALIMX K TOTepe WHGPOpPMALUH, YXYAMAIOMHUX yI000YUTaeMOCTh, YCIOBHUS
yTeHusl (IoTeps 3JIEMEHTOB M300pa)KeHMs, MATHA, LIapalMHbl, OTCYTCTBHE OAHON miu Ooiee
CTpaHMII, CKJICMBAaHHE CTPAHMI] M IMOBPEXKIEHHE TEKCTa WM WUTIOCTPALUl MpPU PACKPBITHH,
nedhopmarusi, TOTPEIMaHHOCTh OJIOKA WIIK TIEPETUIeTa).
10.2. Ilpu ucnonb3oBaHWU y4yeOHUKA IMEPBOrO roja, OH JOJDKEH OBITh CIAaH B LIKOJBHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, LEJIbIM, O€3 NOBPEXICHUH U IMOTepTOCTEH
KOpEIIIKa, yIIIOB MeperJieTa, 6e3 OTphIBa eperuieTa oT 0JIokKa.
10.3. I1pu ucnonp30BaHNM yueOHHUKA BTOPOTO-TPETHETO TOIa, OH JOJDKEH OBITh C/IaH B MIKOJIBHYIO
OMOIMOTEKY B XOpOIIEM COCTOSHHUHU: YHUCTBIM, II€NbIM, JIOMYCKAIOTCS HE3HAUYUTENIbHBIC
HOBPEXJCHUS: MOTYT ObITh HEMHOI'O TIOTPENaHbl YTOJIKH MEPEIIeTa, KOPEeIoK (HO He TOPBaH).
10.4. Ilpu ucnonb30BaHUU y4e€OHMKA YETBIPEX-TATU JIET, OH JOJDKEH OBbITh CIaH B LIKOJBHYIO
OuOIMOTEKY B yIOBJIETBOPUTEILHOM COCTOSIHUM, IPUTOAHBIM JJIs JaIbHENIIEro UCII0JIb30BaHMSL:
YHCTBIM, JIOIYCKaeTcs HalIpbIB Kopemika (He Oonee | cM. OT Kpas) M meperuieta B MeCTe €ro
COEINHEHUS C OJIOKOM.
10.5. Ilpu ucnonbp30BaHUM yYeOHHMKA IIECTH JIET U OoJiee, OH JOJDKEH OBITh CaH B IIKOJIBHYIO
O6uOIMOTEKY B yIOBJIETBOPUTEILHOM COCTOSIHUM, IPUTOAHBIM JJIs JaIbHEHIIEro HCIIOIb30BaHMSL:
YHCTBHIM, JOMYCKAETCs HAJAPBIB Kopenika (He 6ojee 2-3 ¢M OT Kpas) M NeperieTa B MECTE ero
COEINHEHUS C OJIOKOM.
10.6. Bce moBpexaeHUs JOJDKHBI OBITh AaKKypaTHO CKJIGEHBI NpO3payHoOi Oymaroi, im6o
IIMPOKUM IPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTeIbHOM 1eATeJIbHOCTH
11.1. /lupexTop IIKOJIBI HECET OTBETCTBEHHOCTh 34 OPraHM3ALUI0 PadOTHI IO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTeYHOro (DOHIA IIKOJBHBIX YUYEOHUKOB, OOECICUCHHE OO0y4YaroIMUXCs
y4yeOHMKaMHU, Y4eOHBIMH TOCOOHMSIMH, Y4E€OHO-METOJUYECKUMH MaTepHallaMH, CpeICTBaMH
00y4eHUsT U BOCITUTAHUS.
11.2. 3amectuTens AMPEKTOpa MLIKOJIBI MO Y4eOHO-BOCHHUTATENBbHOH paboTe ompenenser
NOTPEOHOCTH IIKOJBI B Y4eOHHUKaX, COOTBETCTBYIOLIUX MPOrpaMMaM OOy4YeHUsl, OCYIIECTBISIOT
KOHTPOJIb 3a MCIIOJIb30BAaHHEM IE€Jarorn4ecKuMyu pabOTHHKaMM B XoJe 00pa30BaTEeNbHOM
JESATeTLHOCTH YYEeOHWKOB, YYEOHBIX TMOCOOMH M Yy4eOHO-METOAMYECKUX MaTepPHAIIOB B
COOTBETCTBUH CO CITUCKOM, OIPEACIICHHBIM IIIKOJIOH, COBMECTHO C YYUTEISIMH U 3aBEAYIOIIUM
OMOJIMOTEKON OCYIIECTBIISIET KOHTPOJIb 32 BHITIOJHEHUEM 00YYaIONMINXCSl €UHBIX TPEOOBAHMI 1O
UCIIOJIb30BAaHUIO 1 COXPAHHOCTH Y4€OHHUKOB.
11.3. KnaccHple pyKOBOOWTEIHM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAaHHWE y OOYYaIOIIUXCS
Oepe’KHOrO0 OTHOUICHHS K y4eOHOW KHHIre, 3a COCTOSHHE YUYEOHHKOB M YUEOHBIX MOCOOHIA
00ydJaronmxcsi CBOEro Kjacca B TE€UEHHWE YYeOHOro Tojia, CBOCBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YYEHbIX W Y4eOHO-METOAMYECKHX MOCOOMH B OMONMOTEKY B COOTBETCTBUH C
rpaduKoM, yTBEpKACHHBIM TUPEKTOPOM IIKOJbI.
11.4. 3aBenyromuii GMOIMOTEKONM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh MH(OpMAILUU 00
00€CTIeueHHOCTH YIYCOHNKaMU, Y4EOHBIMH TTOCOOUSIMH U YY€OHO-METOMUYECKUMHU MaTepruajiaMu
00yYaromuxcst IKOJIbI, 32 OPTaHU3aINI0 pabOTHl OMOIMOTEKH I10 BbIIaYe U BO3BpPATy YUEOHHKOB,
Y4eOHBIX TMOCOOMH M y4eOHO-METOJUYECKUX MaTepHaOB OOYYAIOIIMMUCS, 32 COXPAaHHOCTH
6ubnmoreyHoro GpoHaa yueOHOM TUTEpaTypHlI.
11.5. Pomurenu (3aKkoHHBIE TPEACTABUTENHM) OOYYAIONIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYEHHBIX YUCOHHUKOB, YU4EOHBIX TOCOOMI U Y4eOHO-METOANYECKIX MaTepHajIoB
¥ BO3MEIIAIOT UX YTPATy WK HOopUy OUOIMOTEKE IIKOJIBI.
11.6. O6yyaromiecs HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YU€OHUKOB, YU€OHBIX TOCOOUI 1
y4eOHO-METOIMUECKUX MAaTEpPHaJIOB, MOJYUYCHHBIX U3 (DOHA IKOJIBHONH OMOINOTEKH.



12. 3aka04uTeJIbHbIE NOJI0KEHUS
12.1. Hacrosimee [looxeHne o mKOJIbHOM O0MOIMOTEYHOM (hoHIE, MOopsaKe ero GopMUpoBaHUs,
yuera, UCI0JIb30BAHUSI U 00ECTICYCHUS COXPAHHOCTH SIBJISIETCS JIOKATbHBIM HOPMATHBHBIM aKTOM,
npuHuMaercs Ha [legarornyeckom coBeTe MIKOJBI U YTBEpKIAeTCs (JIMO0 BBOAUTCS B ACHCTBUE)
MIPUKA30M JIUPEKTOpa OPTaHU3AINH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IESTEIBHOCTD.
12.2. Bce nu3MeHeHUs W JIOMOJIHEHHS, BHOCUMBIE B Hacrosiiee [lomoxenue, ohopMisioTcss B
NUCbMEHHOW (¢opMe B COOTBETCTBHHM JCHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii
denepanyu.
12.3. Tlonoxenue o 6ubnuoreyHoM (oHIe 00pa30BaTENBFHONW OpraHW3alUK MPUHUMAETCs Ha
HEONpeneIeHHbIN Cpok. M3meHenus n pononHeHus K [1onokeHuro NpuHUMaroTCs B MOPSJIKE,
npeaycMoTpeHHoM 11.12.1. nactosimero Ilonoxenus.
12.4. Tlocne npunsitus IlomokeHuss (MM MU3MEHEHUW W JOTIOJHEHUW OTIEIBHBIX MYHKTOB U
pa3zienoB) B HOBOM peakiMK MPeIbIayIiasi peJaKius aBTOMAaTUYECKU YTPAUYUBAET CUTTY.
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